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C A R E S  A C T



A G E N D A

• LEA Project Manager 

• Priority 

• Issues/Risk Log 

• Wrike Training  

• Weekly Update 

• Project Wiki 

• Stakeholders Update 

• Reimbursement



G O T  Y O U R  W R I K E  A C C O U N T ?
Accept invite. Search your email for noreply@wrike.com

mailto:noreply@wrike.com


E M A I L S  F R O M  J O L E E N
Friendly reminder to read Joleen's email. Great content!



L E A  P R O J E C T  
M A N A G E R

• Main Point of Contact 

• Weekly update 

• Submit issues and 
risks 

• Reimbursement 
Packet



E Q U I P M E N T  O R D E R E D
P R I O R I T Y

E K A H A U  
P R I C I N G   
E X P I R E S  
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E K A H A U  

T R A I N I N G



I S S U E / R I S K  L O G
Anything that is preventing the program or projects from moving 
forward. 

S U B M I T  
C O N TA C T  U S



V I E W,  S TAT U S ,  E M A I L
W R I K E  T R A I N I N G



W R I K E  E M A I L  N O T I F I C AT I O N S
Goto Profile > Settings > Email Preferences



W R I K E  V I E W
 List view > Filter by all active >  Priority by date



W R I K E  TA S K  S TAT U S
Each Friday update the milestones or tasks are in progress or 
completed. U P D AT E  

TA S K S  
W E E K LY  



P L A N  U P D AT E  &  R E I M B U R S E M E N T
Submit anything that is or could prevent your project from moving 
forward



P H O T O S  -  L E T ' S  C H AT
The photo requirements have changed. Let's talk examples so 
everyone is clear on how many and what type of photos to take. At 
least a handful of equipment of need a photo with CARES sticker.



C O M M U N I C AT I O N
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P R O J E C T  W I K I
FAQ,  Links and more to come. FAQ's come from Contact Us 
questions.



FA Q
Populated from the Contact Us questions and answers.



S TA K E H O L D E R S
Anyone who is interest or stake in the program or project.

C O N TA C T  
U S  



Q & A
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